Create a Data Management Plan Using the Scribe
AQUASERYV Blueprint

1 Navigate to https://argos.openaire.eu/home

My Plans

Public Plans

Public Descriptions

Co-Branding &
Support

Send feedback &
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https://scribehow.com
https://argos.openaire.eu/home

2  Click "start new Plan"

Mo ®EN - A @O
S L4
-
x Default Blueprint
A Plan in Argos consists of key information about research, such as purpose,
objectives and researchers involved, but also about documentation of research ~ Main Info
datasets, namely Descriptions , that highlight the steps followed and the means
used across data management activities. ~ Funding
v License
i tions v Templates
Add Description
[£]
& B View all plan blueprints
Latest Activity
All Drafts Plans Descriptions Personal
Usage
Sortby: | Modified v Search... Q ‘
Plans

m Edited: 11 Auaust 2025

3 Click "Start new Plan" again.

Start new Plan

Start fresh or continue work in Argos! Create a new Plan or
upload an existing Plan to Argos

* Import from file or [ 'start new Plan

Accept
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Click on the AQUASERV DMP blueprint. This blueprint may have some variations

in its name.

x argos

(Al Home

# > MyPlans > New Plan

Which blueprint would best describe your

L Preview of blueprint: Default Bluepri
EI& My Plans Not specific requirements? Select the default 5
|E Default Blueprint > ~ Main Info
|[E  Public Plans oF Title ‘f' QMP
Description
= Public Descriptions Select a blueprint prepared by our collaborators: Briefly describe the context and purpose of the DMP
Language
LE' AQUASERV DMP Bluegrint v1 Select the language of your DMP
Contact
(© CoBranding & Researchers
IE) CHIST-ERA Add here the names of people that have produced, processed, analysed the data dt
@  support the DMP.

[0 Sendfeedback @ IEl FCT Blueprint

Organizations
Add here the names of the organizations contributing to the creation and revision «

IE Latvian Council of Science Blueprint ~ Funding

Funding organizations
Select a funder of your research or add new

Grants
Find the grant of your research or add new

Project
Projects in Argos are perceived as distinct activities falling under a grant or comm
under different grants in collaborative schemas, eg open call for contributions. Ple.
it for the grant associated to your organization if your project falls under this categ
other cases, please leave blank and it will be autocompleted.

5 Click "Proceed with this blueprint”

plan?
Not specific requirements? Select the default
IE Default Blueprint

or

Select a blueprint prepared by our collaborators:

‘iptions
IE AQUASERV DMP Blueprint v1 >
&
IE CHIST-ERA
& B IE FCT Blueprint
|_EI Latvian Council of Science Blueprint
service

e
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P{eview of blueprint: AQUASERV DMP Blueprint
v

«»
|4

Use the templates provided by the blueprint or select any of the available description
templates.

~ AQUASERV | Molecular Biology & Omics | sequencing
~ 1. Summary
~ 2. Your research data

v 3. Licence/embrargo

~ AQUASERV | all categories | generic template
~ 1. Data Summary
v 2.FAIR data
~ 3. Data security
~ 4. Other research outputs
~ 5. Allocation of resources
v 6. Ethics

~ 7. 0ther issues

4

Proceed with this blueprint >




6

v

iptions

ick &

Fill in the main information.

Attention: For standardisation, please fill in the 'Title of Plan' field as follows:
 PID: Your PID as given in the acceptance letter-Your name-Your title.

* (Example: PID:12345-John Smith-Sequencing_at CCMAR).

Editing Plan

AQUASERY DMP Blueprint v1 Plan .Save
# > MyPlans > New Plan

1. Main Info

1. Main Info

Fields marked with * are mandatory

1.1. Title of Plan
1.2. Description
1.3. Researchers
1.4. Organizations
1.5. Language
1.6. Contact
1.7. Access
2. Ethics
3. Dataset descriptions

1.1. Title of Plan *

Please provide a name for your DMP Plan

AQUASERV DMP Blueprint v1 Plan

1.2. Description *
Briefly describe the context and purpose of the DMP

DIC|B|T|U|(S|x|¢ k(& & @m =k A | ClearClass 3 | % | &5 = | x

Fill with description *
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7 In the "Researchers" field, introduce your ORCID number to find your profile. If
it does not work, please search by Name or by Surname.

PID:Your number-Yourname-YourTitle (unsaved changes)

# > MyPlans > NewPlan

1oL, USILHIPUUIE ™

1. Main Info &
1.1. Title of Plan Briefly describe the context and purpose of the DMP
1.2. Description 9 ¢ B|lJI U 8| x @ E 2 2 =2 =& A | Hiheader 2 9% 5| = x
s 1.3. Researchers
1.4. Organizations \F\\i with description *
i
ietions 1.5. Language
1.6. Contact
@ 'I.'.'.'Access
2. Ethics 4
3. Dataset descriptions
ik B 1.3. Researchers
Add here the names of people that have produced, processed, analysed the data described in the DMP.
‘ Researchers -
Couldn't find it? Insert it manually
1.4. Organizations
Add here the names of the organizations contributing to the creation and revision of the DMPs
Organizations A
§ Frevious Couldn't find It? Insert It manually
e 3of6
i S
e 1.5. Lanquage * =

8  After filling all the fields according to the description, click on "Access Rights".

# > MyPlans > NewPlan
1. Main Info Organizations : =

1.1. Title of Plan L CCMAR - Centre of Marine Sciences ej

1.2. Description
1.3. Researchers

1.4. Organizations Couldn't find it? Insert it manually
‘iptions
1.5. Language
1.6. Contact 1.5. Language *
1.7. Access
2] ) Select the language of your DMP
2. Ethics
3. Dataset descriptions English > ‘
ck B
1.6. Contact *
— First Name* Last Name* — Email*
i 1| Anais (Guerra agguerra@ualg.pt ‘ Q B
+
1.7. Access *
< Prev Next » .
- Access Rights - ]
1 8of9
ervice
ide
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9 You should choose "Public" option, unless you have a good reason to do

otherwise.

A >
1. Main Info
1.1. Title of Plan
1.2. Description

My Plans > New Plan
My Plans

1.3. Researchers
1.4. Organizations
1.5. Language
1.6. Contact
1.7. Access
2. Ethics
3. Dataset descriptions

Public Plans

Public Descriptions

Co-Branding &

Support

Send feedback

Next >

R gof9
Terms Of Service

¥ User Guide
[ Support

10 Click "Next".

P R LR I I T L A g I I A R A L1 T A M I T I A R T A

Organizations

[ CCMAR - Centre of Marine Sciences QJ

Couldn't find it? Insert it

1.5. Language *
Select the language of your DMP

English
1.6. Contact *
First Name* Last Name* — Email*
#1 ( Anais (Guerra agguerra@ualg.pt
Public

Restricted Access

Access Rights

# > MyPlans > New Plan
1. Main Info

1.1. Title of Plan

1.2. Description

@g‘ My Plans

[ CCMAR - Centre of Marine Sciences € |

IEl  Public Plans 1.3. Researchers
1.4. Organizations
= Public Descriptions Ty —
[6aCantact 1.5. Language *
1.7. Access
(O CoBranding & . Select the language of your DMP
2. Ethics
@  support 3. Dataset descriptions English
[F]  sendfeedback @
1.6. Contact *
First Name* Last Name* Email*
F ( Anais (Guerra (agguerra@ualg.pt
+
1.7. Access *
< Previous Next ¥ .
@& ...
. 9of9
About  Terms Of Service
Glossary  User Guide
Contact Support
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11  Select "AQUASERV | all categories | generic template".

There might be more specific plans you can choose from in the future, such as the
one below: 'Molecular Biology & Omics > Sequencing'.

Editing Plan
PID:Your number-Yourname-YourTitle (unsaved changes)

# > MyPlans > NewPlan

1. Main Info

2. Ethics Description templates *
2.1. Introduction

Select a template to describe your descriptions
3. Dataset descriptions

‘iptions Q
Name 1, TypeY Language¥  Updated v Preview Select
@
AQUASERV | all categories | generic Dataset  English 24/3/25, 4:03 ® @
template PM
ck @
AQUASERV | Molecular Biology & Dataset  English 24/3/25, 2:46 ®
Omics | sequencing PM
EvoRoads Template Dataset  English 20/3/25,10:36 ®
AM
CHIST-ERA Data Management Dataset English 27/9/24,1:19 ®
AM
CHIST-ERA Data Management - Dataset  English 26/9/24,11:13 ®
Generic Questions PM
P
1 - &nf24 & 5

12  Please confirm whether "Horizon Europe-Ethics" has already been selected.

Editing Plan

Discard

PID:Your number-Yourname-YourTitle (unsaved changes)

# > MyPlans > New Plan

e 1. Main Info
2. Ethics Description templates *
2.1. Introduction Select a template to describe your descriptions
Ylans 3. Dataset descriptions
)escriptions
Q
ding &
Name T, TypeY LanguageY  Updated v Preview  Select
edback B AQUASERV | all categories | generic Dataset  English 24/3/25, 4:03 ®
template PM
AQUASERV | Molecular Biology & Dataset  English 24/3/25,2:46 ®
Omics | sequencing PM
EvoRoads Template Dataset  English 20/3/25,10:36 ®
AM
CHIST-ERA Data Management Dataset  English 27/9/24,1:19 ®
AM
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13

‘iptions

ck @

service
ide

If not, use the magnifying glass below to search for it and select it.

# > MyPlans > PID:Your number-Yourname-YourTitle

1. Main Info

2. Ethics
2.1. Introduction

+ Add Descriptio
3. Dataset descriptions

+ Add Description

100f 10

. ]

Ethical considerations in science become crucial whenever your research involves potential harm 1o living organisms,

ecosystems, or communities. If your research fits into these criteria please answer following questions. As a default

please fill the Horizon Europe - Ethics template, however other templates are available.

|C||B|T|Y(F|x

Introduction

Description templates *

x?

E =

Select a template to describe your descriptions

A Hiheader %

%

S -

[ AQUASERV | all categories | generic template OJ | AQUASERV | Molecular Biology & Omics | sequencing € |

harizon Q

Name 1, Type Y

Horizon Europe - Ethics Ethics
Dataset

Horizon 2020

Made with Scribe - https://scribehow.com

Language Y

English

English

Updated v

17/7/24, 452 PM

8/8/23,12:00 PM

Preview

@

@

Select




14 Click "save".

Note: If you accidentally click 'Next', you will remain in the loop until you save your

plan.
Editing Plan
PID:Your number-Yourname-YourTitle (unsaved changes)
# > MyPlans > PID:Your number-Yourname-YourTitle
1. Main Info &
2. Ethics
2.1. Introduction )
iptions 3. Dataset descriptions Description templates *
+ Add Description Select a template to describe your descriptions
& [ AQUASERV | all categories | generic template OJ | Horizon Europe - Ethics 0]
ick B horizon Q
Name T, Type Y Language Y Updated v Preview Select
Horizon Europe - Ethics Ethics English 17/7/24,4:52 PM \ Remais )
Horizon 2020 Dataset  English 8/8/23,12:00 PM
Horizon Europe Dataset  English 8/8/23,11:44 AM

15 If you previously selected the Horizon Europe-Ethics template, please click on

"Add Description" below "Ethics".

Editing Plan

(l  Home PID:Your number-Yourname-YourTitle

# > MyPlans > PID:Your number-Yourname-YourTitle

@é My Plans 1. Main Info
1.1. Title of Plan
1.2. Description
|El  Public Plans 1.3. Researchers
1.4. Organizations
B Public Descriptions
1.5. Language
1.6. Contact
1.7. Access
(O CoBranding @ i
2. Ethics
Support
® P <+ 'Add Description
2 s
M sendfeedback & 3. Dataset descriptions
<+ Add Description
Bhnut  Tarms 0f Servica 100f10

Made with Scribe - https://scribehow.com

1. Main Info

Fields marked with * are mandatory

1.1. Title of Plan *

Please provide a name for your DMP Plan

Review

PID:Your number-Yourname-YourTitle

1.2. Description *
Briefly describe the context and purpose of the DMP

D|IC|B|T|U|5|w|¢| ®|& & m)|=|=

Fill with description

A CleaCloss $ % &=

1.3. Researchers

Add here the names of people that have produced, processed, analysed the data described in the DMP.



16  Click "Description Template" and choose "Horizon Europe - Ethics"

Initialize your Description

Select the Template to be used for your Description.

Description Template -

AQUASERYV | all categories | generic template, Version 1

Horizon Europe - Eth

17 Click "Next"

Initialize your Description

Select the Template to be used for your Description.

Horizon Europe - Ethics, Version 1

Made with Scribe - https://scribehow.com

10



18 Please ensure that the fields are completed with all relevant information and keep
clicking "Next".

#f > MyPlans > PID:Your number-Yourname-YourTitle

@q My Plans

=
IE  Public Plans
= Public Descriptions
(© CoBranding &
(@ Support
[ Sendfeedback &

About  Terms Of Service
Glossary User Guide
Contact Support

1. Main Info
2. Ethics
2.1. Introduction
2.2.1. Horizon Europe - Ethics (]

2.2.1.1. Ethics

2.2.1.1.1. Ethics
2.2.1.1.1.1. Are there, or could there be, a...
2.2.1.1.1.2. Willinformed consent for da...

=+ Add Description
3. Dataset descriptions

+ Add Description

,

100f 10

If relevant, include references to ethics deliverables and ethics chapter in the Description
of the Action (DoA).

O Yes No

D|C| BT |[L|5|x]|x

A | ClearClass & % &5 =

Please specify

p&% I W A4 Will informed consent for data sharing and long term preservation be
included in questionnaires dealing with personal data?

O Yes No

DIC|B|T|U|(E|x |2 kK& &N == A ClearClass 3 % & =

Please specify

To follow with the generic template, click "Add Description" below "Dataset
descriptions" to open the box below.

[ Home

I
[

My Plans

Public Plans

00 @

Public Descriptions

(o)

Co-Branding &

e

Support

] Sendfeedback @&

About Terms Of Service

Glossary User Guide

# > MyPlans > PID:Your number-Yourname-YourTitle

1. Main Info
2. Ethics
2.1. Introduction
2.2.1. Horizon Europe - Ethics ]

2.2.1.1. Ethics
2.2.1.1.1. Ethics

2.2.1.1.1.1. Are there, or could there be, ...
2.2.1.1.1.2. Will informed consent for dat...

+ Add Description
3. Dataset descriptions

<+ Add Description

—_—
(< Previous ) Next »
, R

100f 10

Made with Scribe - https://scribehow.com

2.2.1.1. Ethics

2.2.1.1.1. Ethics

Are there, or could there be, any ethics or legal issues that can have an
impact on data sharing? These can also be discussed in the context of the ethics review.
If relevant, include references to ethics deliverables and ethics chapter in the Description
of the Action (DoA).

O Yes No

2 C B I U &5 x ¥ =B &2 5 = E = A ClewrCloss 8 % & =

Please specify

5 B B P8 Will informed consent for data sharing and long term preservation be
included in questionnaires dealing with personal data?

O Yes No
[




20 Click "Description Template" and then "AQUASERYV | all categories | generic

template"

Initialize your Description

Select the Template to be used for your Description.

Description Template -

Uestions manuany:

21 Click "Manually"

Made with Scribe - https://scribehow.com

N
£ AQUASERV | all categon.ic template, Version 1
8
q

Manually or Prefill

Initialize your Description

Select the Template to be used for your Description.

AQUASERV | all categories | generic template, Ver.. ~

Select the item from Zenedo to automatically retrieve answers to
some questions in your template or start by answering the
questions manually.

12



22 Please fill all the fields with relevant information and "Save".

"

Editing Plan

PID:Your number-Yourname-YourTitle

# > MyPlans > PID:Your number-Yourname-YourTitle

1. Main Info
1.1. Title of Plan
1.2. Description
1.3. Researchers
1.4. Organizations
1.5. Language
1.6. Contact
1.7. Access

2. Ethics

‘iptions

2.2.1. Horizon Europe - Ethics
+ Add Description
3. Dataset descriptions

3.2.1. AQUASERV | all categorie...

<+ Add Description

23 Once you have reviewed your plan and are satisfied with it, please click on the

"Finalise" button.

v

Editing Plan

PID:Your number-Yourname-YourTitle

1. Main Info

Fields marked with * are mandatory

1.1. Title of Plan *

Please provide a name for your DMP Plan

PID:Your number-Yourname-YourTitle

1.2. Description *

Briefly describe the context and purpose of the DMP

2(C|{Bl|I|([U|(SF|xu|(2||k =2 8 E =|E

Fill with description

A

Clear Class

# > MyPlans > PID:Your number-Yourname-YourTitle

1. Main Info
1.1. Title of Plan
1.2. Description
1.3. Researchers
1.4. Organizations
1.5. Language
1.6. Contact
1.7. Access

2. Ethics

‘iptions

2.2.1. Horizon Europe - Ethics
[
e + Add Description
3. Dataset descriptions

3.2.1. AQUASERV | all categorie...

+ Add Description

1. Main Info

Fields marked with * are mandatory

1.1. Title of Plan *

Please provide a name for your DMP Plan

PID:Your number-Yourname-YourTitle

1.2. Description *

Briefly describe the context and purpose of the DMP

DQ|IC||B|TIT|¥|F| x| ¥ | EX AN =

Fill with description

A

Clear Class

Made with Scribe - https://scribehow.com
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24  Tick the boxes to submit your draft descriptions.

Finalize this item?

Plan PID:Your number-Yourname-YourTi...

Descriptions

Draft : AQUASERV | all categories | generic
template

Draft : Horizon Europe - Ethics

Do you want to finalize any of the following
Draft Descriptions?

AQUASERYV | all categories | generic template

= |
Horizon Europe - Ethics @

cance'

Made with Scribe - https://scribehow.com



25  Click "Submit". Now your plan has been submitted only on Argos Portal. Congrats!

At this stage, please contact our Data Management Team:
» Andrzej Tkacz: atkacz@ualg.pt
* Cymon Cox: cymon@ualg.pt

They will review your data management plan and correct any mistakes.

Finalize this item?

Plan PID:Your number-Yourname-YourTi...

Descriptions

Draft : AQUASERV | all categories | generic
template

Draft : Horizon Europe - Ethics

Do you want to finalize any of the following
Draft Descriptions?

AQUASERYV | all categories | generic template

Horizon Europe - Ethics v

(o) D

Made with Scribe - https://scribehow.com
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26  You can export your Data Management Plan by clicking on the three dots.

v

#ft > MyPlans > PID:Your number-Yourname-YourTitle

PID:Your number-Yourname-YourTitle

Fill with description

[+ Finalized Edited: 11 August 2025
‘iptions
Researchers

@® Andrzej Tkacz (0000-0002-0701-8946)
Descriptions included
AQUASERV | all categories | generic template

ick B
Horizon Europe - Ethics

27 Then choose "Export" > "PDF"

v

# > MyPlans > PID:Your number-Yourname-YourTitle

PID:Your number-Yourname-YourTitle

Fill with description

( + Finalized ) Edited: 11 August 2025
‘iptions
Researchers
® Andrzej Tkacz (0000-0002-0701-8946)
Descriptions included
AQUASERV | all categories | generic template

ick &
Horizon Europe - Ethics

Made with Scribe - https://scribehow.com

Version 1 @ Plan Authors

@DEN - A~

7/ Draft e

DOl provided

Anais Guerra (you)
Owner - All Sections

& Invite

Version 1 @ Plan Authors

Anais Gue
Owner- A

@EN -~ A~

# Draft e

% Export » [H PDF

1 Duplicate [ Document
® Delete [3 RDA JSON

@ XML

16



28 Once our team has approved your Data Management Plan, it is time to publish it
on Zenodo. Click on 'DOI provided'.

v

#ft > MyPlans > PID:Your number-Yourname-YourTitle

PID:Your number-Yourname-YourTitle Version 1 ® Plan Authors DOI provided
Fill with description Ao Glstra s50)
(v Finalized ) Edited: 11 August 2025 Owner - All Sections

‘iptions 5
22 Invite
Researchers

@® Andrzej Tkacz (0000-0002-0701-8946)
Descriptions included
AQUASERV | all categories | generic template &

ick B
Horizon Europe - Ethics A

29 Click "Deposit"

# > MyPlans > PID:Your number-Yourname-YourTitle
PID:Your number-Yourname-YourTitle vesion1 @ EEnbuton DOt provided
Fill with description
( + Finalized ) Edited: 11 August 2025
‘iptions
Researchers
® Andrzej Tkacz (0000-0002-0701-8946)
&
Descriptions included
AQUASERV | all categories | generic template &
ick &
Horizon Europe - Ethics A

Made with Scribe - https://scribehow.com



30 Click "Zenodo"

5 Start new Plan FAQ @EN - A~ B @
L4

# > MyPlans > PID:Your number-Yourname-YourTitle

PID:Your number-Yourname-YourTitle VR (O] Plan Authors DOI provided

Fill with description

~ Finalized | Edited: 11 August 2025

Researchers
@ Andrzej Tkacz (0000-0002-0701-8946)

‘iptions

Descriptions included
AQUASERV | all categories | generic template E

Horizon Europe - Ethics A

31 Click "Login with zenodo". You can log in using your ORCID or email address.

NOTE: First, however, you need to set up an account on Zenodo. Once you have
done so, place the link to your DMP in your final visit report. You can also use it for
your publications.

Which account would you like to use? b4

@ Use Default Token

Made with Scribe - https://scribehow.com 18



